

DRAFT MINUTES - TO BE APPROVED
Minutes of Swillington Village Council Annual Meeting of the Council held on Tuesday 5th May 2026 at 7pm[image: ]
In attendance: Cllrs Dunkley (Chair), Cummings, Davies-Atack, A Fox, C Fox and Lofthouse, and the Clerk Kate Goodare. 
Apologies: None

1. To elect a Chair of the Council. - The resignation of Cllr Pete Young as Chair and Councillor was noted. It was resolved to elect Cllr Ian Dunkley as Chair. 
2. To elect a Vice-Chair of the Council. - It was resolved to re-elect Cllr Leanne Cummings as Vice-Chair.
3. To review the Terms of Reference for the Council’s committees and working parties:
3.1 Staffing Committee - It was resolved to approve these with an amendment of the number of councillors required from 3 to 4. 
3.2 Village Hall Management Committee - It was resolved to approve these.
3.3 Village Plan Working Party - It was resolved that the working party be closed and that the requirements of the Village Plan be included on ordinary agendas by the Clerk and actions shared equally amongst councillors.
4. To appoint members to the Council’s committees and working parties:
4.1 Staffing Committee (4 members) - It was resolved to re-appoint Cllrs Dunkley (Chair), Cummings, A Fox and C Fox.
4.2 Village Hall Committee (min. 4 members including one Cllr) - It was resolved to re-appoint Jacqui Smith, Margaret Best and Sheila Bainbridge, and to appoint Cllr Lofthouse.
4.3 Village Plan Working Party - No members were appointed in accordance with the resolution at 3.3.
5. To appoint Councillor representatives for the following:
5.1 Allotments - It was resolved to appoint Cllr Davies-Atack.
5.2 Christmas Lights - It was resolved to appoint Cllr Cummings.
5.3 Defibrillators - It was resolved to appoint Cllr Cummings. 
5.4 Footpaths - It was resolved to appoint Cllr Cummings, with footpath assessments to be divided amongst all councillors.
5.5 Playground - It was resolved to appoint Cllr C Fox. 
5.6 SIDs - It was resolved to appoint Cllr Dunkley. 
5.7 YLCA (2) - It was resolved to appoint Cllrs Dunkley and Davies-Atack.
6. To review the Council’s Standing Orders and approve - These were approved.
7. To review the Council’s Financial Regulations and approve - These were approved.
8. To review the asset and risk registers and approve, and to consider the updated Risk Management Policy (V4) - These were approved.
9. To review the Council’s arrangements for its land and leases:
9.1 To review the lease arrangements for the former scout hut land - It was noted that the lease renewal is in May 2028 and that arrangements for renewal should begin in December 2027. 
9.2 To review the lease arrangements for the Club car park - It was noted the Clerk has this in hand and is due to review with the Club this month.
9.3 To receive an update on the registration of land with the Land Registry - The upgrading of the title at the Swillington Lane allotments is in process. For the land at the playground, the Land Registry now requires original title deeds and Cllr Dunkley will take these to Ison Harrison to submit with the Council’s application this month.
10. To review the insurance cover and approve it is appropriate in respect of all insurable risks  - This was approved.
11. To review the Council’s and its staff’s subscriptions to other bodies, including:
11.1 Information Commissioner’s Office
11.2 National Allotment Society
11.3 Society for Local Council Clerks
11.4 Suffolk Association of Local Councils
11.5 Yorkshire Local Councils Association
These were approved.
12. To review the Council’s complaints procedure
12.1 Complaints Policy V2 (October 2023) - no change
12.2 Persistent or Vexatious Complaints Policy V2 (October 2023) - no change
These were reviewed and approved.
13. To review the Council’s policies, procedures and practices in respect of its obligations under freedom of information and data protection legislation, including:
13.1 Freedom of Information Policy V1 (March 2024) - no change
13.2 Data Protection Policy V2 (May 2025) - no change
13.3 Privacy Notice V2 (March 2024) - no change
13.4 Publication Scheme V2 (May 2026) - updated
13.5 Records Management & Retention Policy V1 (March 2024) - no change
These were reviewed and approved.
14. Review of the Council’s policies for dealing with the press and media, including:
14.1 Press & Media Policy V1 (July 2023) - no change
14.2 Social Media & Electronic Communications Policy V2 (March 2026) - no change
These were reviewed and approved.
15. Review of the Council’s employment policies and procedures, including the following with no changes made:
15.1 Adoption Leave Policy V1 (April 2026) 
15.2 Annual Leave Policy V1 (September 2023) 
15.3 Bereavement Policy V2 (April 2026)
15.4 Capability Policy V1 (May 2024) 
15.5 Dignity at Work Policy V3 (May 2025) 
15.6 Disciplinary Policy V3 (April 2026) 
15.7 Emergency Dependents Leave Policy V1 (May 2025)
15.8 Employee Appraisal Policy V1 (May 2024) 
15.9 Equal Opportunities Policy V3 (September 2023)
15.10 Equal Opportunities Statement V1 (February 2024) -
15.11 Equality and Diversity Policy V2 (September 2023) 
15.12 Expenses Policy V3 (November 2025) 
15.13 Flexible Working Policy V1 (April 2026)
15.14 GDPR privacy notice for employees and councillors V1 (September 2023) 
15.15 General and Sexual Harassment Prevention Policy and Procedure V1 (April 2026)
15.16 Grievance Policy V3 (May 2025)
15.17 Health & Safety Policy V3 (May 2025)
15.18 HR Data Protection Policy V2 (April 2026)
15.19 Internet & IT Equipment Policy V1 (December 2023)
15.20 Lone Working Policy V1 (April 2026)
15.21 Maternity Leave & Pay Policy V1 (April 2026)
15.22 Mobile Phone Policy V1 (December 2023) 
15.23 Paternity Leave & Pay Policy V1 (April 2026)
15.24 Pension and Retirement Policy V1 (April 2026)
15.25 Policy for Managing Clerk Absences V1 (September 2025)
15.26 Recruitment and Selection Policy V1 (March 2024) 
15.27 Shared Parental Leave Policy V1 (April 2026)
15.28 Sickness Absence & Capability Policy V2 (April 2026)
15.29 Staff Timesheet Policy V1 (June 2025)
15.30 Whistleblowing Policy V2 (April 2026) 
15.31 Working Procedures Policy V1 (October 2025)
These were reviewed and approved.
And the following with updates:
15.32 Training & Development Policy V2 (May 2026) - It was resolved to approve with no amendments.
16. To review the Council’s expenditure incurred under S137 of the Local Government Act 1972 - These were reviewed and approved and noted that it had been resolved to purchase a Remembrance wreath, make a donation to the Royal British Legion and to hire a Tommy motif under S137 of the Local Government Act 1972, in recognition of the benefit to the community through remembrance activities.
17. To confirm the time and place of ordinary meetings of the council up to and including the next annual meeting of the Council - The next annual meeting of the council will take place on Tuesday 4th May 2027 at 7pm. The ordinary meetings of the council will take place as follows at 7.30pm, with a public session from 7.15pm:
Tuesday 2nd June 2026
Tuesday 7th July 2026
Tuesday 1st September 2026
Tuesday 6th October 2026
Tuesday 3rd November 2026
Tuesday 1st December 2026
Tuesday 5th January 2027
Tuesday 9th February 2027
Tuesday 2nd March 2027
Tuesday 6th April 2027
Tuesday 4th May 2027
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